
 Pending: Timesheet has been submi ed by the employee and is wai ng for approval. The approver may return for correc on 

 In Progress: Timesheet has been started by the employee, but has not been submi ed for approval. 

 Returned: Timesheet was not approved and has been returned by the approver (or proxy) to the employee for correc on. 

 Error: Timesheet has errors that must be corrected prior to approval. 

 Approved: Timesheet has been approved and electronically sent to payroll for processing. 

 Completed: Timesheet has been processed by payroll. 

 Cancelled: Timesheet has been cancelled. 

 Not Started: Timesheet has not been started by the employee yet. 
 

 


